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As lawyers, our job is to anticipate the ways in which we can help and protect our clients. 
At EVN, we also want to share some of our business knowledge with you, our friends. 

The following checklist is just that, sharing our legal knowledge about your business’ health. 
By completing all of the below, your business will get on the right track to become more successful. 

1.  I have created a legal entity (L.L.C., Corp., Inc., etc.) by filing articles with the state.

2.   I have obtained a tax identification number from the IRS; and I have filed an S-election, 
if applicable.

3.  I have obtained all necessary state and local government licenses.

4.   The written agreements between the owners of the business clearly describe the ownership 
percentage and rights of each party, as well as the contributions and responsibilities expected 
from each party.

5.  The written agreements between the owners of the business clearly describe when and how profit
will be distributed to each of the parties.

6.  The written agreements between the owners of the business clearly describe the process by
which disagreements and other conflicts will be resolved.

7.  The owners have discussed their collective and individual plans for exiting the business; and
there is a written buy-sell agreement among the owners that reflects the intentions of the parties
and anticipates all contingencies that could require a forced resolution of ownership conflicts
among the parties.

8.  The written agreements between the owners of the business are legally binding agreements,
prepared and/or reviewed by legal counsel for each of the parties.

9.  The company uses written policies, forms and agreements with customers to ensure payment
of moneys owed to the business, and to create correct expectations in customers with respect to
their rights and responsibilities.

10.  The company uses negotiation and written agreements to ensure that relationships with
vendors and employees return the maximum benefit to the company, while maintaining
positive relationships.

If you have any questions about the above, or other business advisory needs, 
please don’t hesitate to ask. We’re here for you!
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